UK Tuesday Morning Telemeeting - Service Roles and Responsibilities

Format:
NAME OF SERVICE POSITION (Step requirement, sobriety requirement, length of service)


GSR (Step 5, 6 months, 1 year)
· Represent the group at UK Intergroup meetings in line with the 12 Traditions
· Bring information to the Group Conscience from the UK Intergroup
· Check and respond to emails to uk.tuesday.morning@gmail.com
· Make announcements during the meeting relating group business
· Chair Group Conscience and Inventory
· Hold access details for websites and freeconferencecall.com
· Liaise with and support the Secretary

NEWCOMERS’ SERVANT (Step 5, 6 months, 1 year)
· Check and respond to emails to uk.tuesday.newcomer@gmail.com
· 12-step Newcomers who email
· Remain on the call for 10-15 minutes after the end of the meeting to support with queries relating to outreach and sponsorship
· Provide Newcomers and other fellows with numbers they can contact for outreach and sponsorship

SECRETARY (Step 5, 6 months, 6 months)
· Find people to read during fellowship before meeting
· Read script
· Ensure sharing is safe
· Update script in accordance with Group Conscience decisions
· Create agendas for Group Conscience
· Take minutes of Group Conscience and Inventory
· Send emails to Group Members requesting minutes and agendas
· Check and respond to emails to uk.tuesday.secretary@gmail.com
· Find cover to read script in their absence
· Liaise with and support the GSR


GREETER (Step 5, 6 months, 6 months)
· Join the call at least 10-15 minutes before the start of the meeting
· When it can be heard that new callers have joined, welcome them and ask if there are any Newcomers
· If there are Newcomers on the call make them feel welcome and answer any queries they may have about the meeting before it starts
· Direct Newcomers to speak with the Newcomer Servant or email uk.tuesday.newcomer@gmail.com if they have questions about outreach or sponsorship

SHARE FINDER (Step 5, 3 months, 6 months)
· Find a fellow with 3 months sobriety who has completed Step 5 to do a Main Share on every second week of the month
· Go to other telemeetings and ask on outreach calls if people are willing to do a Main Share
· Find sharers 3-4 weeks in advance
· Send reminder text to sharer 3-4 days before meeting
· Tell secretary in the morning before the meeting starts who will be doing the Main Share

EVENTS SERVANT (Must have a sponsor, none, 6 months)
· Reading out information for upcoming SAA Events that are going on during ‘group business and SAA related announcements’ part of the meeting
· Find information on SAA UK website
· Ensure information is communicated clearly, including whereabouts on the website information can be found
